STATE OF CALIFORNIA . . , { wwv
RECORDS RETENTION mOImUCPm %%&%%@xﬁﬂ% 2
APPROVAL REQUEST £ FE e

STD. 72 (REV £-91) {1] DEPARTMENT, BOARD OR COMMISSION
Public Employees' Retirement System
DIISION, BUREAU OR OTHER UNIT
. . . . Member Services Division
Submit three copies with three coples of the [ appacss +
etenti e, STD. 73.
Records Retention Schedule, STD. 7. 400 P. Street
: aT ERA RV GHECK THE APPROPRIATE BOX:
TO Wmmwmwm th MM%M%%% M >2Wmmwm_smmmwm @ D New Schedule of records that have not previously been scheduled. (Complete boxes 5- 8.)
428 J Street, Suite 390 o
Sacramento, CA 95814 {or IMS C-40) ¥ | Updating ALL pages of a previous schedule. {Compiete boxes 5- 11.)
{916) 445-2294 oy ATSS 5-485-2204 “ D Amending SOME pages of a wwmsocm schedule. (Compiete boxes 9- 12.)
NEW SCHEDULE & SCHEDULE NUMBER © SCHEDUTE DATE 77 NUMBEFR OF PAGES B CUBIC FEE {7 olal Schedule)
INFORMATION
(if applicable) 010-4 8/6/93 7 1049
PREVIOUS SCHEDULE () SCHEDULE NUMBER(S) {10} APPROVAL NUMBER(S) 1 ARPROVAL DATE 175 PAGE NUMBER(S) REVISED
INFORMATION 010-1/3 87-112
if applicabl 001-1/11
{if applicable) 86-168,200,191,187 4/28/86

PART 1-- AGENCY STATEMENTS

As the prograrn manager (or person authorized to sign for the program manager) direcily responsible for the records listed on
the attached schedule, | certify that all records are listed, that I have reviewed the need for the records,(per Section 1611 of

the State Adminisirative Manual) that each retention period is necessary and correct as scheduled, and (for a revised sched-
ule) that all _..Hm\ﬁb_u the previous schedule have been accounted for.

) 2
(33 SIGNATUREAJARAGER DIRECTLY RESEANSIBLE FOR THE RECCARDS

(15} DATE SIGNED

7.2 Pkt D52,

/In accordafice with 2 oqm«:ﬂmi Code 14755, approval of the attached Recgfds Retention Schedule by the Department of
Y General $ervicests hereby requested. Retention periods have been established by this|agency after a careful evaluation of
all the factersTisted in Section 1667 of the State Administrative Manual

{ hereby certify that | am authorized to act on behalf of the head of this agency in matters pentaining to the refention and
disposal of records. (Per Section 1611 of the State Administrative Manual.}

{GNAT mm..mmOO@Z.»z_» EMENT COORDINATOR (17) TITLE

; Records Management Coordinator
(Printed or 1yped) ’ {19) TELEPHONE (20} - BATE wfmzmc

Helen C. Olivar . 326-3012 ﬁw Ly Qmﬁl ,W\MC

PART I -- DEEPARTMENT OF GENERAL mmm<womm\>vvm®<>r (Per Government Code Seciion 14755)
{24} wﬁzﬁdm“ﬂ‘ZOOzwc h T ﬁmu >mnmo<b\_. zczwm—ur

# \&*\\;\ z Y -08Y

{24) DATE SIGNED

~ /T m\
v>m._, _R-- ARCHIVAL mmrmoﬁoﬁvmw Government Code Section 14755)
THE ATTACHED RECORDS RETENTION SCHEDULE:

s

bl

ngD Ocamsmzoamﬁmmwm magmoﬂ Wowcnsm:mSmsUﬁ:mOmaos_mmﬁmﬁm
Archives

RN

Contains material subject to archival review. Items stamped "Hold/Notify Wm 5 W W &
@91 ] Archives” may not be destroyed without clearance by the Secretary of TIETH
State. (Per Section 1614 of the State Administrative Manual .} athts |

% v , _ R
. {28) DATE SIGNED

FER. 2B 1994




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 5-62)
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public Employees Retirement System
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STATE OF CALIFCANIA

RECORDS RETENTION SCHEDULE

$TD, 73 (REV. 6-02)

See instructions on reverse
and in SAM 1600

DEPARTMENT (1)

Pubiic Employees Retirement System

SCHEDULE NUMBER (2) 12714793

010-4

DATE (3

ORGANIZATIONAL UNIT

Member Services Division

PAGE 3 oF 7 PAGES @)
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30

12
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MEMBER RECORDS/FILES (CASE MATERIALS)

PUBLIC AGENCY CATEGORY CARDS

WORKLOAD CONTROL REGISTER CARDS

. CORRESPONDENCE FILES: NOTICE OF CHANGE

FORMS (MEM-155) ADVISING EMPLOYERS TO
MAKE DATA CORRECTIONS; QUTGOING REQUESTS
TO MEMBERS OR EMPLOYERS FOR INFO.

MICROFILM

ACT.

10

ACT.
+1

PERM

20

20

ACT .

i}

ACT .
+1

PERM

20

I7X

/X

/X

ACTIVE UNTIL CASE COMPLETED, THEN RETURNED TO
CENTRAL RECORDS, DISCLOSURE AUTHORITY: GC SECS
6254(C) AND 20134, 20134.17 AND CC SEC 1798.34.
(TECHNECAL SERVICES UNIT)

{TECHNICAL SERVICES U

Ceterdron Authorrty- %’/ ,2 ol

ACTIVE UNTIL CASE IS COMPLETED. (TECHNICAL
SERVICES UNIT)

DISCLOSURE AUTHORITY: GC SECS 6254(C) AND 20134,
20134.1 AND CC SEC 1798.34. AFTER ONE YEAR
MICROFILM (ITEM # THEN DESTROY ORIGINALS.
(TECHNICAL SERVICES UNIT)

MEM-155 - NOTICE OF CHANGE PERM BECAUSE ONLY
RECORD AVAILABLE 1984 TO 1991. RETENTION
AUTHORITY: MANAGERS DECISION.

STATE SECOND-TIER BALLOTS: 1984 ORIGINAL TWO-
TIER ELECTION. DISCLOSURE AUTHORITY GC SECS

*Provide total of office and departmental

20

20

20

20

I/X

/X

6254(CY AND 20134, 20134.1 AND CC SEC 1798.34.

STATE FIRST TIER BALLOTS: 1984 ORIGINAL TWO-TIER
ELECTION. DISCLOSURE AUTHORITY GC SECS 6254(C)
AND 207134, 20134.1 AND CC SEC 1798.34.

STATE SECOND-TIER -BALLOTS: 1985 TO 1987 ANNUAL
TWO-TEER ELECTION 1984 TO 1990, DISCLOSURE
AUTHORITY GC SECS 6254(C) AND 20134, 20134.1 AND
CC SEC 1798.34,

SURVIVOR BENEFET & OASD! ELECTION CARDS STATE
1ST & 2ND TIER ELECTION BALLOTS (ADM-106, MEM-
106) ANNUAL TWO TIER ELECTION DOCUMENTS
DISCLOSURE AUTHORITY: GC SECS 6254(C) AND 20134,
20134.1 AND CC SEC 1798.34. (YECHNICAL SERVICES
UNTT)




STATE OF GALIFORN:A DEPARTMENT (1) ‘ . SCHEDULE NUMBER (B3 DATE (3) 12/ 14/93
Public Employees Retirement System 010-4
RECORDS RETENTION SCHEDULE ploy 4
STO. 73 (REV., 5-92) ORGANIZATICNAL UNIT Member Services Division PAGE 3 OF 7 PAGES {4)
See instructions on reverse ADDRESS (Number 400 P Stesbet Sacramento Ciy BEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and in SAM 1600
ITEM CUBIC |CALIFORNIA | g PRA
NUMBER | FEET* STATE TITLE AND DESCRIPTION OF RECORDS é ﬁ RETENTION (Exiﬂw REMARKS
{Tripie ngn"’,';j"’“"“” 322‘:;;53 (Triphe space between Hems =| > orrice | peer. sac | TOTAL IPA
{8 ] 8 8 (| On (12 {13} {14) (15 {18} {19
[ CHAINDEX: P ’X PERM PERM X PERM BECAUSE: ONLY EXISTING SOURCE FOR THIS
v MEMBER DATA. DISCLOSURE AUTHORITY: GC SECS
6254(C) AND 20134, 20134.71 AND CC SEC 1798.34.
‘ RETENTION AUTHORITY: MANAGERS DECISION.
: (TECHNICAL SERVICES UNIT) . R
12 TERMINATED/DECEASED MBRS _ ﬁiirt?(?:eﬂ e\ ¥<¢3kx’ck13%# Files
7 NON-MEMBERS
79 MAIN FILE CHAINDEX P x |/ PERM PERM 17X PERM BECAUSE: ONLY EXISTING SOURCE FOR THIS

MEMBER DATA. DISCLOSURE AUTHORITY: GC SECS 6250,
1798 & 20134, EV S. SOLE SOURCE FOR THIS MEMBER
DATA. (TECHNICAL SERVICES UNIT)

“Nocect Ve Kardey Eiles

A7 [ yrend LEGISLATION: CURRENT - LEGISLATION WITH P ACT. ACT. . |ACTIVE DURING THE CURRENT 2 YEAR LEGISLATIVE
A sl RSBV IMPACT ON PERS +1 +1 SESSION (TECHNICAL SERVICES UNIT)

A

L
ot ey ISTORICAL - LEGISLATION WITH IMPACT ON p PERM PERM PERM BECAUSE PROVIDES LEGISLATIVE ANALYSES WHICH
e EMBERSHIP DIVISION ‘ ESTABLISH DIVISION POLICY AND PROCEDURES. USED
ALSO FOR HISTORICAL REFERENCE,
/ 10 ?@&%ﬂ FILES, EXECUTIVE: POLICY MEMOS FROM b 20 20 RETENTION AUTHORETY: MAMAGERS DECISION,
T XECUTIVE AEFECTING MEMBERSHIP: (DIVEISION MANAGEMENT LINIT)

LETTERS/MENOS WRITTEN BY MEMBERSHIP STAFF
FOR EXEC. SIGNATURE

9 38 MICROFICHE [ PERM " |PERM /X DESCRIPTION OF RECORDS: - STATE PAYROLLS; SPB

) RECORDS {(1973-74); ANNUAL FISCAL YEAR
TRANSCRIPTS (FY 81-B2-CURRENT); PRE-1962 STATE
PERSONNEL BOARD RECORDS: STATE CONTROLLER
RECORDS (1981-CURRENT); TRANSCRIPTS; DISCLOSURE
AUTHORETY: GC SECS 6254(C) AND 20134, 20134.%,
AND CC SEC 1798.34.. PERM BECAUSE: THESE ARE THE
ONLY PAYROLL RECORDS EXISTING. NEEDED FOR READY-
ACCESS REFERENCE. NEVER PURGED. RETENTION
AUTHORETY: MANAGERS DECISION. (SERVICE CREDIT
UNIT)

*Provide total of office end deparimental



STATE OF CALFCRNIA

RECORDS RETENTION SCHEDULE

ST, 73 (REV. 5-82)

DEPARTMENT (1)

Public Employees Retirement System

SCHEDULE NUMBER (2) 12714793

010-4

DATE (3

ORGANIZATIONAL UNIT

Member Services Division

PAGE 4 OF 7 PAGES (4)

See instructions on ;;VGFW ADDRESS (Number | 400 P Ste%et Sacramento  CiY DEPARTMENT OF GENERAL SERVIGES APPROVAL NUMBER (5)
and in SAM 16
ITEM CUBIC [CALIFORNIA | <! 1 PRA
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS ﬁ g RETENTION (Exirmu REMARKS
il vl aggﬁxﬁg (Triple space betwsen items) Z| > oFFicE | OEPT. | SR | ToTaL | PA
) 7 @ 1] (10 { 1) 02 {13 {14} {16} {18 {7
10 78 MICROFILM D PERHW PERM I/X DESCRIPTION OF RECORDS: STATE PAYROLLS (1932-80)
PUBLIC AGENCY PAYROLLS (1941-80) $PB RECORDS
(1960-74) ANNUAL FISCAL YEAR TRANSCRIPTS (1950-
593 ANNUAL FISCAL YEAR TRANSCRIPTS (STATE ONLY)
(1964-66) MEMBER ACCOUNT CARDS (1932-1950)
DISCLOSURE AUTHORITY: GC SECS 6254(C) AND 20134,
20134.1, AND CC SEC 1798.34. PERM BECAUSE:
THESE ARE THE ONLY PAYROLL RECORDS EXISTING
NEEDED FOR READY-ACCESS REFERENCE. NEVER PURGED.
RETENTION AUTHORITY: MANAGERS DECISION.
(SERVICE CREDIT UNIT)
Tt 120 MEMBER FILES - CASES IN PROCESS P ACT. ACT. I/X ACTIVE UNTIL CASE S COMPLETED, THEN RETURNED TO
CENTRAL RECORDS. DISCLOSURE AUTHORITY: GC SECS
6254(Cy, 20134, 20134.1 AND CC SEC 1798.34.
(SERVICE CREDIT UNIT)
12 6 HISTORICAL WORKLOAD STATISTICS o 10 10 RETENTION AUTHORITY: MANAGERS DECISION. (SERVICE
CREDIT UNIT)
13 1 EDP LISTINGS: TRANSACTION GENERATOR P ACT. ACT. 1/X ACTIVE FOR 2 CALENDAR MONTHS, THEN DESTROYED.
HARNING MESSAGES (MBROZ24F); ADJUSTMENT DISCLOSURE AUTHCRITY: GC SECS 6254(C), 20134,
NINGMESSAGES—(MBROZ4G) 20T ARDCCSECTITB T34 T (SERVICECREDTT
DJUSTHMENT/SERVICE CREDIT éARNENG UNIT)
ESSAGES (MBROZ4H); OPTIONAL MEMBER
ARNING MESSAGES (MBRG241); OPTIONAL
EMBER WARNING MESSAGE (MBRO241); SAFETY
[RANSFER WARNING MESSAGES (MBROZ244).
*Provide total of office and deparimental




STATE OF GALFORNIA

RECORDS RETENTION SCHEDULE

$TD. 73 (REV. 5-82)

DEPARTMENT (1)

Public Employees Retirement System

SCHEDULE NUMBER (2) DATE (@ 18714793

010-4

ORGANIZATIONAL UNIT

Member Services Division

PAGE 5 OF 7 PAGES (4}

See instructions on reverse ADDRESS  (Number 400 P Stadbet Sacramento Oy DEPARTMENT OF GENERAL SERVICES AFPROVAL NUMBER (5}
and in SAM 1600 .
ITEM CUBIC [CALIFORNIA al g PRA .
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS é 'd_: RETENTION (Eximpt) REMARKS
{Trpha space botween | ARCHIVES (Triplo space betwoen iterms) Z| > ofFicE | DEPT. | SRG | TOTAL 1PA
hernis} USE ONLY :
6) (N (8 @) po iani o3 (13 {14} {18) (18) 4L/
14 2 MICROFICHE - COM D 15 15 17% ALL COM APPLICATIONS: MBROZ21 - AUDIT REGISTERS;
PAYD2Z - ACTIVE MEMBER PAYLISTS; EPROZOA -
PUBLIC AGENCY CONTRACT STATUS; EPR$13A - PUBLIC
AGENCY ALPHA LIST; 00038 - $CO DEDUCTION
REGISTERS; MBRO4O - MEMBER DATA BASE PURGE;
PL1224 - MEMBER COUNTS; P3016 - MEMBER
TRANSCRIPTS; PE02B - CONTRACT STATUS; PED4T-
PUBLIC AGENCY LISTING; PEQS5 - CORRECTION AUDIT
TRAIL DISCLOSURE AUTHORITY: GC SECS. 6254(C),
20134, 20134.1 AND CC SEC 1798.34. RETENTION
AUTHORITY: MANAGERS DECISION. (OPERATIONS
SUPPORT & ANALYSIS UNIT)
15 1 ELECTRONIC DATA PROCESSING (EDP) LOG P ACT. ACT. ACTIVE FOR 2 CALENDAR MONTHS, THEN DESTROYED.
BOOKS: MICROFILM DELIVERY VERIFICATION, +2 +2 (OPERATIONS SUPPORT & ANALYSIS UNIT)
COMPUTER RUM ERROR LOG, MICROFICHE
DELIVERY LOG, TRANSCRIPT BATCHING LOG,
DATA DICTIONARY UPDATE LOG, STATE/PUBLIC
AGENCY RUN SORTING LOG, ADJUSTMENT RUN
BORTING LOG :
16 3 STATESTICAL DATA: MONTHLY WORKLOAD p 10 10 RETENTION AUTHORITY: MANAGERS DECISION.
ACTIVITY REPORTS, DIVISION BUDGET (OPERATIONS SUPPORT & ANALYSIS UNIT)
ATERIALS, PERS MEMBER COUNTS
17 4 DERS ACC-43, PAYROLL LOGS P 2 2 (OPERATIONS SUPPORT & ANALYSIS UNIT)
18 5 DERS ACC-626, SUMMARY REPORTS: SUMMARY OF P 4 4, (OPERATIONS SUPPORT & ANALYSIS UNIT)
MEMBER EARNINGS AND CONTRIBUTIONS,
EMPLOYER CONTRIBUTIONS
19 25 KISCELLANEOUS EDP JOBS P 3 3 (OPERATIONS SUPPORT & ANALYSIS UNIT)
20 1 MICROFILM ) 3 3 CONTRIBUTION REPORTING SYSTEM SUMMARY AND
SUMMARY CORRECTION DOCUMENTS. PAYROLL REPORTS
FROM ITEM #4. (OPERATIONS SUPPORT & ANALYSIS
UNIT)

*Provide 1otal of oifice and departmental




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 5923

DEPARTMENT (1)

Public Employees Retirement System

SCHEDULE NUMBER (2} 12/14/793

0104

BATE (3)

ORGANIZATIONAL UNIT

Member Services Division

PAGE & OF "7 PAGES (4}

See instructions on reverse ADDRESS (Number 400 p St9%et Sacramento O DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and In SAM 1600
ITEM | CUBIC [CALIFORNIA <! PRA
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS a g RETENTION (ﬁxirw!) REMARKS
il
(Trilo space between ﬁ:g‘g:ﬁ? (Triple space between items) Z| > | orricE | DEPT, | smc | ToTAL | IPA
@ @, 8 © o jun; 02 (3 (4 {15 (16} {7
21 53 PAYROLL TAPES AND DISKETTES M ACT. ACT. ACTIVE UNTIL DATA UPDATED ON MEMBER RECORDS,
THEN RETURNED 7O CONTRACTING AGENCIES.
CINFORMATION PROCESSING LNIT)
22 4 PAYROLL LOG (ACC-43) P 2 2 (INFORMATION PROCESSING UNIT)
/)Kf/ 5 fy BUMMARY REPORTS (ACC-626): SUMMARY OF P 4 4 (INFORMATION PROCESSING UNIT)
MEMBER EARNINGS AND CONTRIBUTIONS AND
EMPLOYER CONTRIBUTIONS.
24 25 MISCELLANEQUS EDP JOBS c 3 3 (INFORMATION PROCESSING UNIT)
25 1 MICROFILM D 3 3 CONTRIBUTION REPORTING SYSTEM SUMMARY AND
SUMMARY CORRECTION DOCUMENTS (INFORMATION
PROCESSING UNIT)
26 1 MICROFICHE-COM D 3 3 COM: PEO28-CONTRACT STATUS; PED41-PUBLIC AGENCY
LISTINGT PEDSS5=CORRECT TONAUDTT TRAIL
(INFORMATION PROCESSING UNIT)
a7 21 MICROFICHE - COM 3 ACT. ACT. COM APPLICATION: PEOS8 THRU PEOS0-ACTIVE PAY
(PUBLIC AGENCIES) CURRENT UNTIL
REVISED/OBSOLETE. (PAYROLL AUDITS UNIT)
28 4 EDP LISTINGS: CRE100A-DISCREPANCY EXTRCT; € 2 2 (PAYROLL AUDITS UNIT)
CRE200C-PAYROLL UNKNOWNS; CRE200Z-RECORDS
PROCESSED; CRU200A-EXTRCT ACTIVITY LOG;
CRM100B-PRIOR/CURRENT EMPLOYERS PROCESSED
29 3 PAYROLL PROBLEM LISTINGS p 1 1 (PAYROLL AUDITS UNIT)

*Provide {otal of office and deparimental



STATE OF CALFORNIA

RECORDS RETENTION SCHEDULE

870. 73 {REV. 5-92}

DEPARTMENT {1}

Public Employees Retirement System

SCHEDULE NUMBER (2) DATE () 12714793
010-4

ORGANIZATIONAL UNIT

Member Services Division

PAGE 7 OF 7 PAGES {9)

See instructions on reverse ADDRESS  (Number 400 P Bbet Sacramento O DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5}
and in SAM 1600
ITEM | CUBIC [(CALIFORNIA | PRA
NUMBER | FEET™| STATE TITLE AND DESCRIPTION OF RECORDS E o RETENTION lE*‘:m*) REMARKS
(Trplo sgjn“;f"“"“" Ggg'g;fs {Trigio space betwoen items) Z| > | oeFicE | DEPT. gAc | ToTAL IPA
{6) m 8 {9 to | g1 08 13 (4 (18 L) 7
fafcd e : ‘
/ 48 B S CORRESPONDENCE FILES: LETTERS & P 3 3 X/1 DISCLOSURE AUTHORITY: GC SECS 6254(C), and
CORRESPONDENCE, REPORTABLE AND NON- 20134, 20134.1 and CC SEC 1798.34. (PAYROLL
REPORTABLE ITEMS BASED ON AGENCY'S MOU- AUDITS UNIT)
LETTERS FOR PAYROLL REPORTING PROBLEMS,
ETC. :
31 15 TRANSCRIPT OF ACCOUNTS REQUIRING P ACT. ACT. ACTIVE UNTIL ACCOUNTS ARE ADJUSTED THEN TO
ADJUSTMENTS MEMBER FILE. (PAYROLL AUDITS UNIT)
32 39 PERS ACC-625, PAYROLL REPORT c ACT. ACT. ACTIVE UNTIL BUSINESS MONTH IS CLOSED, THEN
MICROFILM. HARD COPY DESTROYED. MICROFILM JOB
#PEO43. (INFORMATION PROCESSING UNIT)
33 8 HISTORICAL SAFETY ELECTION MATERIAL P ACT. ACT. ACTIVE UNTIL REVISED OR OBSOLETE. LISTS OF
MEMBERS AND CLASSES INVOLVED. cORRESPONDENCE
FROM CONTRACTING AGENCIES.
34 4 SURPLUS ASSETS & IDDA REPORTS P ACT. ACT. (IDDA ~ INDIVIDUAL DIVIBEND DISBURSEMENT
ACCOUNT) ACTIVE UNTIL OBSOLETE, THEN DESTROYED.
35 16 HISTORICAL PERSONNEL MATERIAL id ACT. ACT. ACTIVE UNTIL OBSOLETE, THEN DESTROY.
688 TOTAL CUBIC FEET (RECORDS ONLY)

*Provide total of office and departmental




